
 
 
Enter in Email address 
Enter in Security phrase, this will display in the subject line. 
Click in the box I agree to the listed terms 
Click Enroll Now 
 



Select the accounts that you want to receive E-Statements for 

Clicking the plus sign in front of the account will let you know the specifics whether 
the account is on a combined statement or not. 
When complete Click on Save Settings. 
 
 

 
 
This completes the basic sign up for E-Statements. 
For a couple of additional features please continue. 



Adding Additional Recipients: 

 
 
To add additional Receipts click the button. 
 
 

 
 
Enter in a username for the person that you want to receive a copy of the E-
Statement. 
Enter in their Email Address 
Assign that person an access PIN to be able to retrieve that e-statement. 
 (Should that person, forget their PIN, you can issue them a new one here) 
When complete click on Save . 
 



Changing Email address and Email Subject Line 
 
Important note:  If your email address changes you will need to change it by 
clicking on the Email option and entering your new email address. This is also 
where you can change your subject line message. 
 

 


